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How to manage your Notification Preferences in your CSP

Notification Preferences

sl

This guide will help you manage your notification preferences in your Coupa supplier portal (CSP). Depending on what notifications you want to

receive you can manage your preferences.
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Settings
Notification Preferences
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Authentication

You will start receiving notifications when your customers enable them.
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How to Find 2FA

Managing your notification preferences can
be found by clicking on your name at the top
right of the screen.

Click on your name and a pop up will
appear, select Account settings.

My Account Settings will open.

Select Notification Preferences

SIMON NOTIFICATIONS € HELP

My Account settings

User Details

Notification Preferences

Security & Two-Factor
Authentication *First Name  Simon

*Last Name  Hunt
* Email testsupplier Dgmail.com
Department

Role

Change Password

* Current Password

* Password

* Password Confirmation




‘My Account’

The “My Account Notification Preferences”
will be displayed.

Review and untick the options not required.

Click “Save” at the bottom.

Notifications preferences have been updated.
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You will start receiving notifications when your customers enable them.
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For all Coupa supplier help and guides Click here for Mitie Suppliers website.



https://mitiesuppliers.com/mitie-supplier-faq/using-coupa/

