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Notification Preferences & Login to your CSP Account

This guide will help you manage your notification preferences in your Coupa supplier portal (CSP). Depending on what notifications you 

want to receive you can manage your preferences. 

Log into your CSP account 
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Notification Preferences

Go to the top right-hand side and at the 

top click on the name you have showing.

It will open a menu

Click on 
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My Account Notification Preferences

The “My Account Notification 

Preferences” will be displayed.

Review each section and tick/ untick 

the options for Email and SMS 

depending on your requirements.

Click                at the bottom

Notifications preferences have now 

been updated.
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Our Dedicated Supplier Website
Mitie has a dedicated supplier website Mitie Suppliers 
You will find lots of How to Guides.

Each section in this document will have reference to How to Guides

 

Click     to expand  

Website address: https://mitiesuppliers.com/mitie-supplier-faq/using-coupa-2/

If you cannot find the help you 

need, please email 

askmitieprocurement@mitie.com 

https://mitiesuppliers.com/mitie-supplier-faq/using-coupa-2/
mailto:askmitieprocurement@mitie.com
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