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How to use the Subcontractor Portal 

 

 

How to add Mitigation Notes. 

  

The details on the next page will help you: 

• to add Mitigation Notes 
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1. Go to Mitigation Events tab. 
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2. Click Add Mitigation Event. 
(Note: A new pop-up window will 
open.) 
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3. In Notes add a summary. 
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4. Select the relevant Event Type from 
the Drop-Down options. 
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5. Add any additional information on 
Details box. 
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6. Click Save. 
(Note: The Mitigation Event was 
created, and you can see it on the 
Subcontractor Portal.) 

 
 


