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How to use the Subcontractor Portal 

 

 

How to request an uplift. 

  

The details on the next page will help you: 

• to request an uplift. 
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1. Click the arrow icon next to Purchase 
Order Value. 
(Note: A new pop-up window will 
open.) 

 

 



Page 3 of 6 
 

2. Add the Uplift Amount. 
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3. Check the Total to be correct. 
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4. Add the Uplift Description. 
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5. Click Save. 
(Note: The uplift request has been sent 
to Mitie Supply Chain to be reviewed. 
The new Assignment Status is 
SUBUPLIFT: Awaiting uplift.  If the cost 
is approved the Purchase Order Value 
will change.) 

 
 


